Catholic Charities
General Agency Volunteer

Purpose: To offer support to Catholic Charities staff and increase utilization of resources.

Duties and Responsibilities:

1.
Complete Catholic Charities volunteer orientation, including background check, if needed.

2.
Assist staff members in the performance of their duties, to the extent that is appropriate.

3.
Participate in departmental activities whenever possible.

4.
Complete assignments in a timely and accurate manner.
5.
Turns in timesheet by the 10th of each month.
Qualifications: 

1.
Good understanding of our organization and its programs.

2.
Professional demeanor.

3.
Ability to perform various tasks as assigned by staff liaisons.

Other Comments:

All Catholic Charities donor and client information must be kept confidential.
Location: Catholic Charities office
Time Commitment: Schedule is flexible, as available during regular weekday hours which are from 8a.m.-4:30p.m.
Reports to: Volunteer Coordinator; or assigned staff liaison.

___________________________________                 _______________

Volunteer Signature                                                                         Date

___________________________________                  _______________

CC Representative                                                                           Date

