Catholic Charities

Grant Researcher
Purpose: To identify and secure additional funding sources for specific agency programs.

Duties and Responsibilities: 

1. Conduct thorough research to determine types and sources of additional funding that may be available to agency programs.

2. Maintain a database catalog of current opportunities, including requirements and deadlines.

3. Report hours by the 10th of each month for the month prior

Qualifications: 

1. Good understanding of our agency and its mission

2. Excellent computer and writing skills

3. Grant research and writing experience
Work Location:

Flexible, can be Catholic Charities office or volunteer’s home.

Other Comments:

All Catholic Charities donor and client information must be kept confidential.

No applications, letters of intent, or other proposals shall be submitted without review by and permission of the Executive Director.

Time Commitment:   6 months, number of weekly hours varies.
Hours of operation are from 9a.m.-4:30p.m.
Reports to:  

Jane Moon, Development Director
___________________________________                 _______________

Volunteer Signature                                                          Date

___________________________________                 _______________

CC Representative                                                              Date
