Catholic Charities
Vehicle Assessor/Maintenance
Title:

Vehicle Assessor/Maintenance
Purpose:
To provide knowledgeable assessment of donated vehicles and to assist with maintenance of Catholic Charities vehicles
Duties and Responsibilities:

· Assess vehicles donated to the agency in terms of mechanical condition and reliability for clients

· Possibly perform minor repairs or secure repair services

· Report volunteer hours on a monthly basis

· Quarterly oil change

· Major milestone checkups (50,000; 80,000; 100,000 miles)

· Monthly cleaning

· Semi-annual tire check

· Other duties as requested
· Turn in hours by the 10th of each month for the month prior.
Qualifications:

· General understanding of automobiles, experience with assessing/rating condition helpful
· General understanding of auto mechanics

· Willingness to work with staff and auto repair or tire store personnel

Training:

· Orientation to Catholic Charities and in-service training for specific job assignments.  

Time Commitment:  Two weekdays per month between the hours of 8:00 a.m. and 4:30 p.m. and on call if needed.
Reports to:
Facilities Manager
________________________________                        ________________________

Volunteer Signature                                                                              Date

________________________________                        __________________________

CC Representative                                                                                  Date

